CONTRACT FOR PROFESSIONAL SERVICES
BETWEEN
THE CITY OF PALOS VERDES ESTATES
AND
MCGOWAN CONSULTING LLC

This AGREEMENT is entered into this 14th day of July, 2015, by and between the
CITY OF PALOS VERDES ESTATES, a general law city a municipal corporation (“CITY™)
and McGowan Consulting LLC, a limited liability company (“CONSULTANT").

RECITALS

The City does not have the personnel able and/or available to perform the services
required under this agreement.

Therefore, the City desires to contract out for consulting services for certain projects
relating to preparation of documents in connection with a design project.

The Consultant warrants to the City that it has the qualifications, experience and
facilities to perform properly and timely the services under this Agreement.

The City desires to contract with the Consultant to perform the services as described
in Exhibit A of this Agreement.

NOW, THEREFORE, based on the foregoing recitals, the City and the Consultant

agree as follows:

1.

CONSIDERATION AND COMPENSATION

A,

As partial consideration, CONSULTANT agrees to perform the work listed in
the SCOPE OF SERVICES, attached as EXHIBIT A;

As additional consideration, CONSULTANT and CITY agree to abide by the
terms and conditions contained in this Agreement;

As additional consideration, CITY agrees to pay CONSULTANT a total of
$59,700.00, for CONSULTANT’s services, unless otherwise specified by
written amendment to this Agreement.

No additional compensation shall be paid for any other expenses incurred,
unless first approved by the City Manager or his designee.

CONSULTANT shall submit to CITY, by not later than the 10th day of each
month, its bill for services itemizing the fees and costs incurred during the
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previous month. The City shall pay the Consultant all uncontested amounts set
forth in the Consultant's bill within 30 days after it is received.

2. SCOPE OF SERVICES.

A. CONSULTANT will perform the services and activities set forth in the SCOPE
OF SERVICE attached hereto as Exhibit A and incorporated herein by this
reference.

B. Except as herein otherwise expressly specified to be furnished by CITY,
CONSULTANT will, in a professional manner, furnish all of the labor,
technical, administrative, professional and other personnel, all supplies and
materials, equipment, printing, vehicles, transportation, office space, and
facilities necessary or proper to perform and complete the work and provide the
professional services required of CONSULTANT by this Agreement.

3. PAYMENTS. For CITY to pay CONSULTANT as specified by this Agreement,
CONSULTANT must submit an invoice to CITY which lists the reimbursable costs, the
specific tasks performed, and, for work that includes deliverables, the percentage of the task
completed during the billing period.

4, TIME OF PERFORMANCE. The services of the CONTRACTOR are to commence
upon receipt of a notice to proceed from the CITY and shall continue until all authorized work
is completed to the CITY’s reasonable satisfaction, in accordance with the schedule
incorporated in “Exhibit A,” unless extended in writing by the CITY.

5. FAMILIARITY WITH WORK. By executing this Agreement, CONSULTANT
represents that CONSULTANT has (a) thoroughly investigated and considered the scope of
services to be performed; (b) carefully considered how the services should be performed; and
(c) understands the facilities, difficulties, and restrictions attending performance of the services
under this Agreement.

6. KEY PERSONNEL. CONSULTANT’s key person assigned to perform work under
this Agreement is Kathleen McGowan. CONSULTANT shall not assign another person to be
in charge of the work contemplated by this Agreement without the prior written authorization
of the City.

7. TERM OF AGREEMENT. The term of this Agreement shall commence upon
execution by both parties and shall expire on June 30, 2016, unless earlier termination occurs
under Section 11 of this Agreement, or extended in writing in advance by both parties.

8. CHANGES. CITY may order changes in the services within the general scope of this
Agreement, consisting of additions, deletions, or other revisions, and the contract sum and the
contract time will be adjusted accordingly. All such changes must be authorized in writing,
executed by CONSULTANT and CITY. The cost or credit to CITY resulting from changes in
the services will be determined in accordance with written agreement between the parties.



9. TAXPAYER IDENTIFICATION NUMBER. CONSULTANT will provide CITY with
a Taxpayer Identification Number.

10.  PERMITS AND LICENSES. CONTRACTOR will obtain and maintain during the

term of this Agreement all necessary permits, licenses, and certificates that may be required in
connection with the performance of services under this Agreement.

11. TERMINATION.

A.

Except as otherwise provided, CITY may terminate this Agreement at any time
with or without cause. Notice of termination shall be in writing.

CONSULTANT may terminate this Agreement. Notice will be in writing at least 30
days before the effective termination date.

In the event of such termination, the CONTRACTOR shall cease services as of the
date of termination, all finished or unfinished documents, data, drawings, maps, and
other materials prepared by  CONSULTANT shall, at CITY’s option, become
CITY s property, and CONSULTANT will receive just and equitable compensation
for any work satisfactorily completed up to the effective date of notice of
termination.

Should the Agreement be terminated pursuant to this Section, CITY may procure on
its own terms services similar to those terminated.

12. INDEMNIFICATION.

A.

CONSULTANT shall indemnify, defend with counsel approved by CITY,

and hold harmless CITY, its officers, officials, employees and volunteers from and
against all liability, loss, damage, expense, cost (including without limitation
reasonable attorneys fees, expert fees and all other costs and fees of litigation) of
every nature arising out of or in connection with CONSULTANT's performance of
work hereunder or its failure to comply with any of its obligations contained in this
AGREEMENT, regardless of CITY’S passive negligence, but excepting such loss or
damage which is caused by the sole active negligence or willful misconduct of the
CITY. Should CITY in its sole discretion find CONSULTANT’S legal counsel
unacceptable, then CONSULTANT shall reimburse the CITY its costs of defense,
including without limitation reasonable attorneys fees, expert fees and all other costs
and fees of litigation. The CONSULTANT shall promptly pay any final judgment
rendered against the CITY (and its officers, officials, employees and volunteers)
covered by this indemnity obligation. It is expressly understood and agreed that the
foregoing provisions are intended to be as broad and inclusive as is permitted by the
law of the State of California and will survive termination of this Agreement.

The requirements as to the types and limits of insurance coverage to be maintained



by CONSULTANT as required by Section 17, and any approval of said insurance by
CITY, are not intended to and will not in any manner limit or qualify the liabilities
and obligations otherwise assumed by CONSULTANT pursuant to this Agreement,
including, without limitation, to the provisions concerning indemnification.

13.  ASSIGNABILITY. This Agreement is for CONSULTANT’s professional services.
CONSULTANT s attempts to assign the benefits or burdens of this Agreement without CITY s
written approval are prohibited and will be null and void.

14. INDEPENDENT CONTRACTOR. CITY and CONSULTANT agree that CONSULTANT
will act as an independent contractor and will have control of all work and the manner in which is it
performed. CONSULTANT will be free to contract for similar service to be performed for other
employers while under contract with CITY. CONSULTANT is not an agent or employee of CITY
and is not entitled to participate in any pension plan, insurance, bonus or similar benefits CITY
provides for its employees. Any provision in this Agreement that may appear to give CITY the
right to direct CONSULTANT as to the details of doing the work or to exercise a measure of
control over the work means that CONSULTANT will follow the direction of the CITY as to end
results of the work only.

15. AUDIT OF RECORDS.

A. CONSULTANT agrees that CITY, or designee, has the right to review, obtain, and
copy all records pertaining to the performance of this Agreement. CONSULTANT
agrees to provide CITY, or designee, with any relevant information requested and
will permit CITY, or designee, access to its premises, upon reasonable notice, during
normal business hours for the purpose of interviewing employees and inspecting and
copying such books, records, accounts, and other material that may be relevant to a
matter under investigation for the purpose of determining compliance with this
Agreement, CONSULTANT further agrees to maintain such records for a period of
three (3) years following final payment under this Agreement.

B. CONSULTANT will keep all books, records, accounts and documents pertaining to
this Agreement separate from other activities unrelated to this Agreement.

16. CORRECTIVE MEASURES. CONSULTANT will promptly implement any corrective
measures required by CITY regarding the requirements and obligations of this Agreement.
CONSULTANT will be given a reasonable amount of time as determined by the City to implement
said corrective measures. Failure of CONSULTANT to implement required corrective measures
shall result in imimediate termination of this Agreement.

17. INSURANCE REQUIREMENTS.

A. The CONSULTANT, at the CONSULTANT’s own cost and expense, shall procure
and maintain, for the duration of the contract, the following insurance policies:

1. Workers Compensation Insurance as required by law. The Consultant shall require all
subcontractors similarly to provide such compensation insurance for their respective

Page 4 of 10



employees. Any notice of cancellation or non-renewal of all Workers® Compensation
policies must be received by the CITY at least thirty (30) days prior to such change.
The insurer shall agree to waive all rights of subrogation against the CITY, its officers,
agents, employees, and volunteers for losses arising from work performed by the
CONTRACTOR for City.

. General Liability Coverage. The CONSULTANT shall maintain commercial general
liability insurance in an amount of not less than two million dollars ($2,000,000} per
occurrence for bodily injury, personal injury, and property damage. If a commercial
general liability insurance form or other form with a general aggregate limit is used,
either the general aggregate limit shall apply separately to the work to be performed
under this Agreement or the general aggregate limit shall be at least twice the required
occurrence limit.

. Automobile Liability Coverage. The CONSULTANT shall maintain automobile
liability insurance covering bodily injury and property damage for all activities of the
CONSULTANT arising out of or in connection with the work to be performed under
this Agreement, including coverage for owned, hired, and non-owned vehicles, in an
amount of not less than one million dollars ($1,000,000) combined single limit for
each occurrence.

. Professional Liability Coverage. The CONSULTANT shall maintain professional
errors and omissions liability insurance for protection against claims alleging
negligent acts, errors, or omissions which may arise from the CONSULTANT’S
operations under this Agreement, whether such operations be by the CONSULTANT
or by its employees, subcontractors, or subconsultants. The amount of this insurance
shall not be less than one million dollars ($1,000,000) on a claims-made annual
aggregate basis, or a combined single-limit-per-occurrence basis. When coverage is
provided on a “claims made basis,” CONSULTANT will continue to renew the
insurance for a period of three (3) years after this Agreement expires or is terminated.
Such insurance will have the same coverage and limits as the policy that was in effect
during the term of this Agreement, and will cover CONSULTANT for all claims made
by CITY arising out of any errors or omissions of CONSULTANT, or its officers,
employees or agents during the time this Agreement was in effect.

Endorsements. Each general liability, automobile liability and professional liability
insurance policy shall be issued by a financially responsible insurance company or
companies admitted and authorized to do business in the State of California, or which
is approved in writing by City, and shall be endorsed as follows. CONSULTANT also
agrees to require all contractors, and subcontractors to do likewise.

. “The CITY, its elected or appointed officers, officials, employees, agents, and
volunteers are to be covered as additional insureds with respect to liability arising out
of work performed by or on behalf of the CONSULTANT, including materials, parts,
or equipment furnished in connection with such work or operations.”

. This policy shall be considered primary insurance as respects the CITY, its elected or
appointed officers, officials, employees, agents, and volunteers. Any insurance
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maintained by the CITY, including any self-insured retention the CITY may have,
shall be considered excess insurance only and shall not contribute with this policy.

3. This insurance shall act for each insured and additional insured as though a separate
policy had been written for each, except with respect to the limits of lability of the
insuring company.

4. The insurer waives all rights of subrogation against the CITY, its elected or appointed
officers, officials, employees, or agents.

5. Any failure to comply with reporting provisions of the policies shall not affect
coverage provided to the City, its elected or appointed officers, officials, employees,
agents, or volunteers.

6. The insurance provided by this policy shall not be suspended, voided, canceled, or
reduced in coverage or in limits except after thirty (30) days’ written notice has been
received by the CITY.

C. CONSULTANT agrees to provide immediate notice to CITY of any claim or loss against
Contractor arising out of the work performed under this agreement. CITY assumes no
obligation or liability by such notice, but has the right (but not the duty) to monitor the
handling of any such claim or claims if they are likely to involve CITY.

D. Any deductibles or self-insured retentions must be declared to and approved by the
CITY. At the CITY s option, the CONSULTANT shall demonstrate financial capability
for payment of such deductibles or self-insured retentions.

E. The CONSULTANT shall provide certificates of insurance with original endorsements to
the CITY as evidence of the insurance coverage required herein. Certificates of such
insurance shall be filed with the CITY on or before commencement of performance of
this Agreement. Current certification of insurance shall be kept on file with the CITY at
all times during the term of this Agreement.

F. Failure on the part of the CONSULTANT to procure or maintain required insurance
shall constitute a material breach of contract under which the CITY may terminate this
Agreement pursuant to Section 11 above.

18. USE OF OTHER CONSULTANTS. CONSULTANT must obtain CITY’s prior writfen
approval to use any consultants while performing any portion of this Agreement. Such approval
must include approval of the proposed consultant and the terms of compensation.

19. FINAL PAYMENT ACCEPTANCE CONSTITUTES RELEASE. The acceptance by the
CONSULTANT of the final payment made under this Agreement shall operate as and be a release
of the CITY from all claims and liabilities for compensation to the CONSULTANT for anything
done, furnished or relating to the CONSULTANT’S work or services. Acceptance of payment
shall be any negotiation of the CITY’S check or the failure to make a written extra compensation
claim within ten (10) calendar days of the receipt of that check. However, approval or payment by
the CITY shall not constitute, nor be deemed, a release of the responsibility and liability of the
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CONSULTANT, its employees, sub-consultants and agents for the accuracy and competency of the
information provided and/or work performed; nor shall such approval or payment be deemed to be
an assumption of such responsibility or liability by the CITY for any defect or error in the work
prepared by the Consultant, its employees, sub-consultants and agents.

20. CORRECTIONS. In addition to the above indemnification obligations, the
CONSULTANT shall correct, at its expense, all errors in the work which may be disclosed during
the City’s review of the Consultant’s report or plans. Should the Consultant fail to make such
correction in a reasonably timely manner, such correction shall be made by the CITY, and the cost
thereof shall be charged to the CONSULTANT. In addition to all other available remedies, the
City may deduct the cost of such correction from any retention amount held by the City or may
withhold payment otherwise owed CONSULTANT under this Agreement up to the amount of the
cost of correction.

21. NON-APPROPRIATION OF FUNDS. Payments to be made to CONSULTANT by CITY
for services preformed within the current fiscal year are within the current fiscal budget and within
an available, unexhausted fund. In the event that CITY does not appropriate sufficient funds for
payment of CONSULTANT’S services beyond the current fiscal year, the Agreement shall cover
payment for CONSULTANT’S only to the conclusion of the last fiscal year in which CITY
appropriates sufficient funds and shall automatically terminate at the conclusion of such fiscal year.

22.  NOTICES. All communications to either party by the other party will be deemed made
when received by such party at its respective name and address as follows:

CITY CONSULTANT

City of Palos Verdes Estates McGowan Consulting LLC
340 Palos Verdes Drive West 412 Olive Avenue, Suite 189
Palos Verdes Estates, CA 90274 Huntington Beach, CA 92648
ATTN: City Manager ATTN: Kathleen McGowan

Any such written communications by mail will be conclusively deemed to have been received by
the addressee upon deposit thereof in the United States Mail, postage prepaid and properly
addressed as noted above. In all other instances, notices will be deemed given at the time of actual
delivery. Changes may be made in the names or addresses of persons to whom notices are to be
given by giving notice in the manner prescribed in this paragraph. Courtesy copies of notices may
be sent via electronic mail, provided that the original notice is deposited in the U.S. mail or
personally delivered as specified in this Section.

23. SOLICITATION. CONSULTANT maintains and warrants that it has not employed nor
retained any company or person, other than CONSULTANT’s bona fide employee, to solicit or
secure this Agreement. Further, CONSULTANT warrants that it has not paid nor has it agreed to
pay any company or person, other than CONSULTANT’s bona fide employee, any fee,
commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting
from the award or making of this Agreement. Should CONSULTANT breach or violate this
warranty, CITY may rescind this Agreement without liability.
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24. THIRD PARTY BENEFICIARIES. This Agreement and every provision herein is generally
for the exclusive benefit of CONSULTANT and CITY and not for the benefit of any other party.
There will be no incidental or other beneficiaries of any of CONSULTANT’s or CITY’s
obligations under this Agreement.

25. INTERPRETATION. This Agreement was drafted in, and will be construed in accordance
with the laws of the State of California, and exclusive venue for any action involving this
agreement will be in Los Angeles County.

26. ENTIRE AGREEMENT. This Agreement, and its Attachments, sets forth the entire
understanding of the parties. There are no other understandings, terms or other agreements
expressed or implied, oral or written.

27. RULES OF CONSTRUCTION. Each Party had the opportunity to independently review
this Agreement with legal counsel. Accordingly, this Agreement will be construed simply, as a
whole, and in accordance with its fair meaning; it will not be interpreted strictly for or against either
Party.

28. AUTHORITY/MODIFICATION. The Parties represent and warrant that all necessary action
has been taken by the Parties to authorize the undersigned to execute this Agreement and to engage in
the actions described herein. This Agreement may be modified by written amendment with
signatures of all parties to this Agreement. CITY’s city administrator, or designee, may execute any
such amendment on behalf of CITY.

29. ACCEPTANCE OF FACSIMILE OR ELECTRONIC SIGNATURES. The Parties agree
that this Contract, agreements ancillary to this Contract, and related documents to be entered into in
connection with this Contract will be considered signed when the signature of a party is delivered
by facsimile transmission or scanned and delivered via electronic mail. Such facsimile or
electronic mail copies will be treated in all respects as having the same effect as an original
signature.

30. FORCE MAJEURE. Should performance of this Agreement be impossible due to fire, flood,
explosion, war, embargo, government action, civil or military authority, the natural elements, or
other similar causes beyond the Parties’ control, then the Agreement will immediately terminate
without obligation of either party to the other.

31. TIME IS QF ESSENCE. Time is of the essence to comply with dates and schedules to be
provided.

32. ATTORNEY’S FEES. The parties hereto acknowledge and agree that each will bear his or
its own costs, expenses and attorneys' fees arising out of and/or connected with the negotiation,
drafting and execution of the Agreement, and all matters arising out of or connected therewith
except that, in the event any action is brought by any party hereto to enforce this Agreement, the
prevailing party in such action shall be entitled to reasonable attorneys' fees and costs in addition to
all other relief to which that party or those parties may be entitled.

33. STATEMENT OF EXPERIENCE. By executing this Agreement, CONSULTANT
represents that it has demonstrated trustworthiness and possesses the quality, fitness and capacity to
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perform the Agreement in a manner satisfactory to CITY. CONSULTANT represents that its
financial resources, surety and insurance experience, service experience, completion ability,
personnel, current workload, experience in dealing with private consultants, and experience in
dealing with public agencies all suggest that CONSULTANT is capable of performing the proposed
contract and has a demonstrated capacity to deal fairly and effectively with and to satisfy a public
agency.

34, DISCLOSURE REQUIRED. (City and Consultant initials required at one of the following
paragraphs)

By their respective initials next to this paragraph, City and Consultant hereby acknowledge that
Consultant is a “consultant” for the purposes of the California Political Reform Act because
Consultant’s duties would require him or her to make one or more of the governmental decisions
set forth in Fair Political Practices Commission Regulation 18701(a)(2) or otherwise serves in a
staff capacity for which disclosure would otherwise be required were Consultant employed by the
City. Consultant hereby acknowledges his or her assuming-office, annual, and leaving-office
financial reporting obligations under the California Political Reform Act and the City’s Conflict of
Interest Code and agrees to comply with those obligations at his or her expense. Prior to consultant
commencing services hereunder, the City’s Manager shall prepare and deliver to consultant a
memorandum detailing the extent of Consultant’s disclosure obligations in accordance with the
City’s Conflict of Interest Code.

City Initials
Consultant Initials
OR

By their initials next to this paragraph, City and Consultant hereby acknowledge that Consultant is
not a “consultant” for the purpose of the California Political Reform Act because Consultant’s
duties and responsibilities are not within the scope of the definition of consultant in Fair Political
Practice Commission Regulation 18701(a)(2)(A) and is otherwise not serving in staff capacity in
accordance with the City’s Conflict of Interest Code.

City Initials —FC—

Consultant Initial%
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IN WITNESS WHEREOF the parties hereto have executed this contract the day and year
first hereinabove written.

CITY OF PALOS VERDES ESTATES CONSULTANT

e

James F. : By: TITCE
Pﬂ/ﬁ/c « PAC

ATTPEST:

H40-5(-3 88 +

ickie Kroneberger, Taxper ID No.

APPROVED AS TO FORM:

7178

Christi Hogin, City A’tt%
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Exhibit A

McGOwWAN CONSULTING LLC
412 Olive Avenue, #189, Huntington Beach, CA 92648
310-213-497¢ Kathleen. EnvE@Verizon.net

July 1, 2015

Sheri Repp Loadsman, Planning and Building Director
City of Palos Verdes Estates

340 Palos Verdes Drive West

Palos Verdes Estates, CA 90274

RE: PROPOSAL FOR MS4 PERMIT CONSULTING FY2015-16
Dear Ms. Loadsman Repp:

I am pleased to provide to you this proposal to assist the City of Palos Verdes Estates (City) in
implementing the requirements of the Municipal Stormwater Permit (MS4 Permit)' during fiscal year
2015-2016 (FY15-16). As authorized by the Federal Clean Water Act and the California Porter-
Cologne Act, the MS4 Permit identifies conditions, requirements and programs that municipalities must
implement to protect regional water resources from adverse impacts associated with pollutants in
stormwater and urban runoff. This proposal provides a scope of work to: assist the City in implementing
its individual requirements under the MS4 Permit; represent the City’s interests at watershed,
stakeholder and Co-Permittee meetings; and support the City in decision making and implementation of
the Peninsula Enhanced Watershed Management Program (EWMP) and Coordinated Integrated
Monitoring Program (CIMP). During FY15-16 the City will need to update its stormwater management
programs to incorporate new requirements under the MS4 Permit so that City staff will be prepared to
implement the updated programs upon the approval of the EWMP by the Los Angeles Regional Water
Quality Control Board (Regional Board).

Scope of Work

This scope of work is organized into tasks according to the following Permit program areas:
Task 1 - Program Management and Coordination;
Task 2 - Public Information and Participation Program;
Task 3 - Industrial/Commercial Facilities Control Program;
Task 4 - Planning & Land Development and Construction Programs;
Task 5 - Public Agency Activities Program;
Task 6 - Illicit Connection & Illicit Discharge Elimination;
Task 7 - Watershed Planning and Implementation

Task 1 Program Management and Coordination

The MS4 Permit affects a wide range of municipal activities and requires effective management and
coordination of MS4 Permit activities across municipal functions. Task 1 is focused on stormwater
program management and coordination and annual reporting.

" Order No. R4-2012-0175 NPDES Permit No. CAS004001 Waste Discharge Requirements for Municipal Separate Storm
Sewer System (MS4) Discharges within the Coastal Watersheds of Los Angeles County, except those Discharges Originating
from the City of Long Beach.



McGowan Consulting LLC

Subtask 1.1 Coordination and Communication

This subtask provides an allocation of time for regular communication with City staff via email and
telephone and for quarterly meetings on the status of work progress, recent regulatory and watershed
developments, need for action or response, and to obtain policy direction as needed from City staff. This
subtask also provides for drafting periodic memos for City Council on the status of EWMP approval or
CIMP implementation. An allocation of time is also included in this task to review regulatory actions by
the Regional Board and State Water Resources Control Board (State Board) and related actions by non-
governmental organizations that may directly affect the City, e.g., status of Statewide Trash Policy
approval. This subtask also includes project management and organization.

Subtask 1.1 Deliverables:
*  Quarterly meeting agendas and progress reports (one page)

Subtask 1.2 Annual Reporting
The City is required to submit an annual report to the Regional Board by December 15, 2015 covering
the FY14-15 reporting period. Regional Board staff has stated that FY14-15 annual reports from
Permittees mvolved in developing EWMPs should be prepared utilizing a format similar to previous
annual reports. However, a new annual reporting format will be required for the subsequent annual
report due in December 2016 after the EWMP has been approved, for which the City will need to collect
and track information during FY15-16 to support the new annual report format.

McGowan Consulting will assemble information for reporting year 2014-15 provided by City staff from
each of the six categories of minimum control measures to prepare the draft annual report for City staff
review.

It is assumed that City staff will provide necessary information for the annual report including but not
limited to:

* lilicit connection and discharge incident tracking

* New development/redevelopment project plan review and conditions

* Building & Safety’s storm-water related construction inspections and plan check

* Public works CIP projects related to stormwater

* Public outreach and education events and materials

* Records of catch basin cleaning and marking

e Results of commercial inspections

* Budgetary information for stormwater expenditures in each category

Given timely receipt of the necessary annual report information from City staff by September 15, 2015,
a draft annual report for City staff review will be delivered in electronic format by November 1, 2015. A
three-week turnaround for City staff review with a consolidated set of City staff comments, and a single
revision of the annual report are also assumed. Following receipt of comments from City staff, the
annual report will be revised to prepare the final annual report in the form of electronic PDF files saved
onto compact disc for delivery to Regional Board staff. One bound copy and one electronic copy on
compact disc of the annual report will also be provided for the City’s records. Assumed level of effort is
based on a report format and content for FY14-15 similar to that prepared for the FY13-14 annual
report.

PArLos VERDES ESTATES M54 PERMIT CONSULTING FY2015-16 Page 2



McGowan Consulting LLC

Since Regional Board staff intends to release a new outline and/or template format for the annual report
that is due December 2016 covering reporting year 2015-16 (FY15-16), this subtask also includes an
allocation of time to advise the City in establishing internal systems for information tracking to support
the FY'15-16 annual reporting and documentation requirements.

Subtask 1.2 Deliverables:
* Draft and final FY14-15 Anoual Report

Subtask 1.3 Permit-wide Planning and Coordination

This subtask includes time to participate in MS4 Permit Co-Permittee meetings to share information,
resources and address MS4 Co-Permitee challenges cooperatively. A total of ten (10) such meetings are
assumed. Additionally attendance at two (2) special meetings or workshops which may be called by
Regional Board staff is also assumed.

Subtask 1.4 Machado Lake Trash TMDL Compliance Report

The City must submit a TMDL Compliance Report as part of its Annual Report detailing compliance
with any applicable interim and/or final effluent limitations for trash TMDLs. This subtask provides for
preparation of a Trash TMDL Compliance Report on the completed results of the for Machado Lake
Trash TMDL catch basin retrofit program. The report will propose an approach for final compliance
with the Machado Lake Trash TMDL consistent with the Statewide Trash Policy. Since the first interim
deadline for Santa Monica Bay Debris TMDL does not occur until March 2016, no effort is assumed for
Santa Monica Bay trash reporting for the annual report due in December 2015.

McGowan Consulting understands he City has completed retrofitting of catch basins with certified full
capture devices for frash within the Machado Lake subdrainage areas of the City to the extent it is
technically feasible. It is assumed that by September 1, 2015, the City will provide McGowan
Consulting an updated listing of all catch basins within the Machado Lake drainage area and their status
with respect to retrofitting along with a map showing the locations of the catch basins that have been
retrofit and any that have not been retrofit. McGowan Consulting will then prepare a short draft report
by October 15 for review by City staff. One revision of the report is assumed to incorporate comments
by City staff.

Subtasic 1.4 Deliverables:
* Draft and final Machado Lake Trash TMDL Compliance Report (less than 5 pages plus

figures)

Task 2 Public Information and Participation Program

Each Co-Permittee is responsible for developing and implementing a Public Information and
Participation Program (PIPP) that addresses specific MS4 Permit requirements and meets the general
objectives of:
* Measurably increasing the knowledge of target audiences about the adverse impacts of
stormwater pollution on receiving waters and the potential solutions to mitigate these impacts
* Measurably changing the waste disposal and stormwater pollutant generating behavior of target
audiences
 Involving and engaging a diversity of socio-economic groups and ethnic communities in
mitigating the impacts of stormwater pollution.

PA1L0S VERDES ESTATES MS4 PERMIT CONSULTING FY2015-16 Page 3



McGowan Consulting LL.C

Each of the required elements of the PIPP may be met by the City either through a County-wide,
watershed group, or individual program approach. Required activities which may be best coordinated
within the watershed and/or Countywide include: public service announcements and advertising
campaigns, development of public education materials, distribution of public educational material at
points of purchase, and distribution of materials to public and independent K-12 schools. The County
has stated it will limit the scope of its support to other Permittees to: maintaining the countywide hotline
(888-Clean-LA) and website (888cleanLA.com) for public reporting, broadcasting public service
announcements and conducting regional advertising campaigns, and facilitating dissemination of
stormwater pollution prevention materials, however the County will no longer provide a K-12 outreach
program. It is anticipated that the Peninsula WMG will continue to jointly coordinate some of the
required elements of the PIPP, however details of the approach and effort have not yet been determined.
The City is individually responsible for maintaining a stormwater website or providing links on its
website to stormwater websites that include educational materials and opportunities for the public to
participate in stormwater pollution prevention and clean-up activities.

PIPP Program Development & Implementation

A key objective of this task is to assist the City in determining how it will meet each of the PIPP
requirements and to coordinate and plan those efforts. This subtask provides an allocation of effort to
work collaboratively with the Peninsula WMG to develop and implement required elements of the PIPP
program and to determine what required elements will need to be implemented by the City individually.
This subtask also includes attendance at four (4) quarterly County-wide Public Outreach coordination
meetings to avail the City of resources and information on County-wide efforts. McGowan Consulting
will also provide a memo with recommendations for content changes to the City’s website and
stormwater outreach materials. Effort for staffing a stormwater booth at a one half-day community
outreach event is also provided in this task to meet the Permit requirement “to organize events targeted
to residents and population subgroups to educate and involve the community in stormwater and non-
stormwater pollution prevention and clean-up”.

Time for attendance at Peninsula WMG meetings will be covered under Subtask 7.1. It is assumed that
costs for printing public education materials or purchasing premiums for distribution to the public will
be procured directly by the City through direct purchase orders with vendors or through a joint
agreement among the Peninsula WMG and are excluded from this Scope of Work.

Task 2 Deliverables.
¢ Matrix summarizing how each required element of the PIPP program will be met by the City
*  Memo with recommendations for content changes or additions to the City’s website and outreach
materials
* Notes from Quarterly County-wide Public Outreach coordination meetings

Task 3 Industrial/Commercial Facilities Control Program

The M84 permit requires the implementation of an Industrial/Commercial Facilities control Program to
track, educate, inspect and ensure compliance at facilities that are critical sources of pollutants in storm
water. City staff completed the first required round of industrial and commercial facility inspections by
the MS4 Permit deadline of December 28, 2014. The City is required to complete the second round of
inspections by December 28, 2017. It is assumed that the City will conduct the second round of
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inspections during FY16-17 and that during FY15-16 the City will focus resources on updating its
inventory and conducting business assistance aspects of the program.

The City is required to update its electronic inventory of industrial/commercial sources at least annually
either through information gathered during field investigations or through business license information.
This subtask allocates time to prepare a spreadsheet inventory of industrial and commercial facilities
based on the City’s most recent inspections. The spreadsheet inventory will be updated with the fields
required in the permit as well as information from most recent inspections. It is assumed that the
electronic inventory will be created and maintained in Microsoft Excel®,

At least once during the five-year permit term, the City must notify each of its inventoried commercial
facilities of the stormwater pollutant source control BMPs applicable to the facility. The MS4 Permit
also requires that each Permittee implement a business assistance program to provide technical
information to businesses to facilitate their efforts to reduce the discharge of pollutants in stormwater.
Assistance is to be targeted to business sectors or small businesses that may be coniributing substantial
pollutant loads to the MS4 or receiving water. To assist the City in meeting the facility notification
requirement, McGowan Consulting will prepare draft letters for the City to mail to commercial and
industrial facilities in the spreadsheet database. The letters will notify the facilities of the source control
BMPs that are applicable to each facility based on business type, and results of most recent inspections.
This task includes draft letters customized for two (2) facility categories: food service establishments
and automotive service/retail gas. It is assumed that City staff will finalize and mail the letters along
with relevant BMP materials to the facilities in the spreadsheet inventory.

Task 3 Deliverables
¢ Updated industrial/commercial facilities inventory in Excel®
¢ Two draft letters for industrial and commercial facilities

Task 4 Planning & Land Development and Development Construction Programs

The Development Planning provisions of the MS4 Permit require the City to condition private
development and redevelopment projects with low impact development (LID) requirements to reduce
storm water pollutant loads from the development site. The City is also responsible for requiring that its
qualifying capital improvement projects incorporate LID requirements, including the City’s Green Street
Policy. It is understood that the City’s contracted Building & Safety and City Engineer services
contractor will be responsible for implementing the foregoing requirements and for documenting and
tracking these by project for annual reporting.

The Development Construction Program of the NDPES Permit tasks the City with minimizing pollutant
loads from development and redevelopment sites during construction, including its own capital
improvement projects. The City is required to develop procedures for review and approval of
construction plan documents for consistency with the requirements of the MS4 Permit. Additionally,
technical standards requiring use of best management practices (BMPs) based on risk posed by the site
must be made readily available to the development community via the City’s website and at the public
counter. The City must also establish and implement inspection procedures and frequencies for public
and private construction sites consistent with the MS4 Permit requirements. It is understood that the
City’s contracted Building & Safety services contractors will be responsible for implementing the
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foregoing requirements and for documenting and tracking the implementation of the Development
Construction Program for annual reporting.

Subtask 4.1 Implementation Support

To satisfy the MS4 Permit requirement to provide recommended guidelines and reference material to
developers, this subtask includes effort for McGowan Consulting to assist City and contract Building &
Safety staffs in finalizing the previously drafted guideline for developers.

The MS4 Permit also requires that a GIS or other electronic system be established to cumulatively track
the effectiveness of new development and redevelopment low impact development implementation over
time. This effectiveness 1s to be assessed by compiling, analyzing, and summarizing information with
respect to new development and redevelopment and retrofit projects to allow assessment of the
following as part of annual reporting:

° Estimated cumulative change in percent effective impervious area (EIA) since the effective date
of the MS4 Permit and, if possible, the estimated change in the storm water runoff volume during
the 85th percentile storm event;

*  Summary of New Development/Re-development Projects constructed within the Permittee(s)
jurisdictional area during the reporting year;

* Summary of Retrofit Projects that reduced or disconnected impervious area from the MS4 during
the reporting year;

* Summary of other projects designed to intercept storm water runoff prior to discharge to the
MS4 during the reporting year; and

= For the projects summarized above, estimate of the total runoff volume retained on site by the
implemented projects.

The information to be tracked must produce the foregoing effectiveness assessment metrics as well as a
list of mandatory information identified in the MS4 Permit to be tracked for these projects. An allocation
of effort in this subtask is provided for McGowan Consulting to assist City staff and contracted Building
& Safety staffs in implementing a system for tracking the information required in the MS4 Permit for
annual reporting purposes.

This subtask includes time to assist the City and contract Building & Safety staff in developing its
construction plan review procedures consistent with the MS4 Permit requirements in a manner that suits
the City’s needs and the types of projects encountered in the City. The City must also establish and
implement inspection procedures and frequencies for public and private construction sites consistent
with the MS4 Permit requirements. This task also includes time to assist the City in developing
procedures for inspecting and documenting construction site inspections at the appropriate frequency for
the type of construction site consistent with the MS4 Permit.

Subtask 4.2 Annual Training for Planning, Engineering and Building Staffs

This subtask provides for annual training of the City’s Planning and Building staffs to assist them in
implementing their responsibilities under the MS4 Permit. This training will be focused on
implementation of MS4 Permit requirements for the Planning & Land Development and Development
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Construction programs. A single 1 2 hour fraining session will be conducted with visual presentation
and handouts. It is assumed that the City’s contracted inspectors are knowledgeable in inspection
procedures consistent with the State Water Resources Control Board Qualified SWPPP Practitioner
program for the Statewide Construction General Permit (CGP).

Subtask 4.2 Deliverables:
* Training session for Planning and Building staffs

Task 5 Public Agency Activities Program

The Public Agency Activities program focuses primarily on the activities of public works and
community service staff and requires implementation of Best Management Practices (BMPs) to
minimize water quality impacts. Upon approval of the Peninsula EWMP, the City must begin
implementing the new requirements of the MS4 Permit.

Subtask 5.1 Inventory of Public Facilities
Municipaily owned or operated facilities that are potential sources of stormwater pollution must be
included in a public facility inventory that is to be developed and maintained by the City consistent with
the Part VILD.9.c of the MS4 Permit. This subtask provides for conducting field visits, taking
photographs and making field notes, obtaining additional information via email and/or telephone calls
with City staff, and preparation of an inventory with required information for six (6) facilities operated
by the City in exposure to stormwater:

e City Hall and Police/Fire Complex;

e Palos Verdes Golf Club;

e Palos Verdes Stables;

s Palos Verdes Tennis Club;

e Palos Verdes Beach and Athletic Club; and

* one other facility to be identified by City staff.

The inventory will consist of a one-page information sheet for each facility along with photographs. In
addition to establishing the inventory, McGowan Consulting will develop a self-inspection checklist
which may be used by City staff in future years to document that appropriate BMPs continue to be
implemented at the facilities.

As part of the field visits, the facilities will also be screened for potential opportunities for retrofitting to
reduce the discharges of stormwater pollutants into the MS4 from these facilitiecs—this will address Part
VI.D.9.d.ii. of the MS4 Permit, which is the first step in creating an inventory of retrofit opportunities.
Following the field visits and prior to completion of the memorandum of retrofit opportunities, a
meeting will be held with City management staff to discuss, evaluate and prioritize the retrofit
opportunities for future incorporation into the City’s capital improvement program.

It is assumed that the field visits will require two field-days to conduct facility site walks with City staff,

make notes, and take photographs as needed to collect sufficient information for the inventory and to
identify candidate areas for retrofitting. It is also assumed that a knowledgeable City staff person will be
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available to McGowan Consulting staff as necessary during the field visits to answer questions regarding
public facility management practices and to provide access to the facilities.

Subtask 5.1 Deliverables:
¢ Inventory of public facilities with identified BMPs

* Self-inspection checklist to be used at each facility by City staff in future years

* Memorandum listing the potential opportunities for retrofitting to reduce the discharges of
stormwater pollutants into the MS4 from these facilities.

Subtask 5.2 Public Agency Activities Training and Implementation Support

The City is required to implement activity-specific BMPs consistent with Table 18 of the MS4 Permit or
an equivalent set of BMPs for activities with the potential to discharge pollutants in stormwater. The
City is also responsible for requiring that contractors hired by the City, including street sweeping, catch
basin cleaning and trash collection service, also implement these BMPs. This subtask includes an
allocation of time to assist the City in establishing its activity-specific BMPs procedures and in
providing recommended language in contract service agreements describing these requirements.

The City must annually train employees whose interactions, jobs, and activities affect stormwater
quality. This training requirement also applies to contractors performing privatized/contracted municipal
services such as landscape maintenance or frash collection. Training must address the requirements of
the overall stormwater management program, as well as training specific to the duties carried out by the
employee or contractor. This task provides for preparation and delivery of an interactive training for
public works staff and contracted service providers selected by the City. The training will provide an
overview of the permit requirements and then focus the majority of training time on activity-specific
BMPs and on identification and reporting of illicit discharges as part of their normal job responsibilities
consistent with the City’s Illicit Connection & Illicit Discharge Elimination Procedures Manual which
will be updated in Task 6.

A single - to 1.5-hour presentation is assumed with additional time for open discussion.

Subtask 5.2 Deliverables.
* One (1) training session (1- to 1.5-hours) for public works and community services staff and
contract service providers

Task 6 Illicit Connection & Illicit Discharge Elimination

The City’s Illicit Connection and Illicit Discharge (IC/ID) Elimination program must include written
procedures for conducting investigations to identify the source of suspected illicit discharges and
procedures for eliminating the discharge. The City’s existing IC/ID procedures manual must be updated
for consistency with the 2012 MS4 Permit requirements and with the Non-Stormwater Screening and
Monitoring procedures outlined in the Peninsula CIMP. The IC/ID procedures manual must include:

*  Procedures for conducting source investigations

* Procedures for eliminating the source of IC/IDs

*  Procedures for public reporting of illicit discharges
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*  Spill response plan
* Documentation of IC/ID education and training of City and contracted services staff

McGowan Consulting will work closely with City staff to identify existing procedures and
documentation that can be leveraged and integrated into the IC/ID procedures manual in order to reflect
the City’s existing in-house and contract services procedures and organizational structure and
respousibilities. McGowan Consulting will meet with City management staff to discuss and obtain input
as to how best to fill information gaps and modify the procedures manual.

Two drafts of the IC/ID procedures manual are assumed. McGowan Consulting will deliver the first
draft and provide an opportunity for City staff to review and comment. Based on that input and any
additional information provided, a second draft of the IC/ID procedures manual will be prepared. The
second draft of the IC/ID procedures manual will be utilized as the basis for training of field staff in
Subtask 5.2. The discussion that will occur as part of the training will allow additional input and
comment from field staff whose day-to-day experiences can provide clarification of field procedures and
will improve the accuracy and the effectiveness of the manual. Based on input and direction from staff
during the training session, McGowan Consulting will revise and deliver the final version of the IC/ID
procedures manual.

It is assumed that the City’s existing IC/ID procedures manual is available in Microsoft Word as a
starting point for this task. Training of field staff including contracted staff who as part of their normal
Job responsibilities may observe illicit discharges or illicit connections is addressed in Subtask 5.2.

Task 6 Deliverables:
*  First and second draft IC/IID Procedures Manual including supporting forms; and

*  Final IC/1D Procedures Manual.

Task 7 Watershed Planning and Implementation

The City is pursuing the development and implementation of an Enhanced Watershed Management
Program (EWMP) and a Coordinated Integrated Monitoring Program (CIMP) consistent with the MS4
Permit and in cooperation with the cities of Rancho Palos Verdes, Rolling Hills Estates, and Rolling
Hills, along with the Los Angeles County Department of Public Works and Flood Control District
(Peninsula Watershed Management Group or Peninsula WMG). As required by the Permit, the draft
CIMP was submitted in June 2014—comments from Regional Board staff were received in late May
2015. Upon approval of the revised CIMP by Regional Board staff, the Peninsula EWMP will have 90
days to begin implementing the CIMP and it is assumed this will be accomplished through a
memorandum of agreement for joint monitoring among the agencies of the Peninsula WMG and is not
part of this scope of work. In addition to implementation of the CIMP, other joint efforts to be
undertaken by the Peninsula WMG during FY15-16 will include responding to comments on the EWMP
and revising the EWMP, and developing a coordinated approach to other joint efforts such as public
outreach requirements and EWMP funding strategies.

Subtask 7.1 Watershed Group Planning

The Peninsula WMG meets on a monthly basis to coordinate compliance monitoring and
implementation activities for the Peninsula EWMP and CIMP. This task includes time to prepare for and
participate in the meetings on the City’s behalf, and provide review and comment on the group’s work
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products. This scope of work includes representation of the City at nine (9) watershed management
group meetings, anticipating that frequency of meetings will be reduced from the previous monthly
meetings during EWMP development. It is assumed that effort for meeting attendance and document
review will be distributed across at least two cities.

This task also includes time for participation in South Bay Integrated Water Resources Management
Plan (IRWMP) Steering Committee meetings via conference call to align the watershed for Prop 1
IRWMP Implementation grant opportunities.

Subtask 7.2 Shoreline Data Summary for Effectiveness Assessment

An annual summary will be prepared of the FY14-15 indicator bacteria data collected in accordance
with the Coordinated Shoreline Monitoring Plan for the Santa Monica Bay Bacteria TMDL at the two
shoreline monitoring location to which the City is tributary. Data summary tables and an accompanying
narrative to be included in the effectiveness assessment of the annual report will be prepared with format
and content similar to the FY'13-14 annual report submittal.

Excluded from this scope of work is effort to respond to Regional Board staff requests for information
with respect to exceedances of TMDL objectives or receiving water standards/limits, notices of violation
or other enforcement actions.

Subtask 7.2 Deliverables:
*  Shoreline Data Summary for Effectiveness Assessment

CoST PROPOSAL

McGowan Consulting will conduct the work effort described in the above Scope of Work for an amount
not to exceed $59,700 as detailed in the attached Budget table and Rate Schedule. When possible,
consulting time for attending meetings and performing tasks in common for clients will be distributed
between two or more clients, thereby reducing individual costs to each client. Subtasks where such cost
sharing has been assumed in the labor hours are identified with an asterisk (*) in the Budget table. In
order to provide a measure of flexibility to best meet the needs of the City, it is understood that
reallocation of labor hours and budget between tasks and subtasks may occur as long as the total
contract amount is not exceeded.

It is the nature of regulatory-driven programs to be subject to uncertainty and unpredictable events such
as changes in regulatory requirements, emerging issues, enforcement action or third-party lawsuits, or
simply additional support required by City staff that was unanticipated. I will inform City staff of
changing requirements and emerging issues as part of regular communication. If unanticipated event(s)
or needs arise, McGowan Consulting is available to assist the City and, at City staff’s discretion, will
submit a request for an authorization for scope change to provide the City with additional consulting
services in response to the need.

Please do not hesitate to contact me if you have any questions or require additional information or scope

clarification. Thank you for the opportunity to continue to work with you and your colleagues and to
serve the City of Palos Verdes Estates.
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Budget for FY2015-16
MS4 Permit Consulting for
City of Palos Verdes Estates

Labor
Hours Budget

Task 1 Program Management and Coordination

1.1 - Coordination and Communication 48 S 7,200
1.2 - Annual Reporting 40 |S 6,000
1.3 - Permit-wide Planning and Coordination * 18 |S 2,700
1.4 - Machado Lake Trash TMBL Compliance Report 20 ) 3,000

Subtotal Task 1| 126 | $ 18,900

Task 2 Public Information & Participation Program

PIPP Program Development & Implementation* 44 S 6,600

Subtotal Task 2| 44 |3 6,600

Task 3 Industrial/Commercial Facilities Control Program

Facility inventory and Notification Letters 8 S 1,200
Subtotal Task 3| g 5 1,200

Task 4 Planning & Land Development and Construction

Programs
4.1 - Implementation Support 30 S 4,500
4.2 - Training for Planning, Engineering, Building & Safety* 12 S 1,800

Subtotal Task 4 42 S 6,300

Task 5 Public Agency Activities Program

5.1 - Inventory of Public Facilities 60 | S 9,000
5.2 - Public Agency Activities Training and Implementation
Support” 20 |8 3,000
Subtotal Task 5] gp S 12,000
Task € lllicit Connection & lllicit Discharge Elimination
Update of ICID Program* a6 | S 6,900
Subtotal Task 6| 46 S 6,900
Task 7 Watershed Planning and Implementation *
7.1 - Watershed Group Planning* 42 1S 6,300
7.2 - Shoreline Data Summary for Effectiveness Assessment* 10 S 1,500
Subtotal Task 7| 57 | § 7,800

Subtotal Tasks 1-7| 398 | $ 59,700

* indicates tasks where there are some labor savings due to cost sharing between clients

McGowan Consulting LLC
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Sincerely,

$
W y A
Kathieen C. McGowan, P.E., Principal

McGowan Consulting L1.C

Attachments:
Budget Table
Rate Schedule
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Labor Rates

Contract Year 2015-161

Professional
Principal $150 per hour
Project Scientist $125 per hour

Staff Support & Contracted Services

Graphic artist $100 per hour

Technical Editor/Writer $100 per hour

Intern $25 per hour
Expenses

Labor rates include: automobile mileage within greater Los Angeles
and Orange County area, parking, routine printing and copying

Other direct costs chargeable to the project include: report
reproduction and binding, courier services, blueprint services, graphics
services, film and film development, project-specific publications, and any
other direct project costs not included in the labor rates.

' Labor rates to be adjusted annually based on increases in the Consumer Price Index for the Los Angeles
area as calculated by the U.S. Department of Labor Bureau of Labor Statistics

Confidential Business Information



