
Amendment #1  

AMENDMENT NO. 1 TO THE CONTRACT FOR PROFESSIONAL SERVICES 
BETWEEN THE CITY OF PALOS VERDES ESTATES AND  

CSG CONSULTANTS, INC. 
 
THIS FIRST AMENDMENT (“Amendment”) is made and entered into this 8th day of November 
2022, by and between the CITY OF PALOS VERDES ESTATES, a general law city and municipal 
corporation (“CITY”), and CSG CONSULTING, INC. (“CONSULTANT”). 
 

1. RECITALS.  This First Amendment is made with reference to the following facts and 
objectives: 
 
A. On November 23, 2021, the CITY and CONSULTANT entered into a contract for 

professional services for the City of Palos Verdes Estates Housing Element Update and 
Safety Element Update (the “Agreement”);  
 

B. This Amendment adds a total amount of not to exceed $49,765 for CONSULTANT’s 
services paid at a rate listed in the schedule of compensation, attached as EXHIBIT B; 

 
C. CITY and the CONSULTANT now mutually desire by this Amendment No.1 to the 

Agreement (“Amendment”) to amend the contract amount of the Agreement as set forth 
below.   

 
2. AMENDMENT.  In consideration of the foregoing and pursuant to Sections 8 and 28 of the 

Agreement, the Agreement is amended as follows: 
 

A. Subsection C of Section 1, entitled “Consideration and Compensation,” is amended by 
replacing the total amount not to exceed $154,350. 
 

B. Section 3, entitled “Payments,” is amended to add the following language:   
 

CONSULTANT agrees that the City Manager may withheld up to 10% of each periodic 
payment as a retention to ensure satisfactory completion of the work described in the 
Amended Scope of Services.  Upon completion of such work, the CITY agrees to pay 
any retention payments due to the CONSULTANT to which there is no good faith 
dispute between the parties within 30 days of completion of the work.   
 

C. Section 4, entitled “Time of Performance,” is amended to add the following language:  
 

If the work described in the Amended Scope of Services is completed and the CITY’s 
Housing Element has not yet been certified by the California Department of Housing 
and Community Development, the City Council and CONSULTANT may agree to 
amend this Agreement  pursuant to which, assuming said mutual agreement between 
CONSULTANT and CITY occurs, CONSULTANT agrees to continue working on the 
Housing Element at the rates listed in the Fee Schedule until the CITY’s Housing 
Element has been certified.  
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3. INCOPORATION.  The Proposal of CONSULTANT entitled “Housing Element Update – 

Response to HCD comments, dated April 12, 2022”, a copy of which is attached hereto as 
Exhibit A along with its Executive Summary (“Proposal”), is hereby incorporated in its 
entirety and approved by CITY.  The Parties agree that the Proposal shall govern the scope 
of CONSTULANT’S responsibilities with respect to the professional services to be 
performed by it on behalf of CITY for the City of Palos Verdes Estates Housing Element 
Update and Safety Element Update.  The Parties further agree that the Amendment and the 
Agreement shall continue to govern the general terms and conditions of the relationship 
between CITY and CONSULTANT.   
 

4. COUNTERPARTS.  This Amendment may be executed in any number or counterparts, 
each of which will be an original, but all of which together constitutes one instrument 
executed on the same date. 

 
5. LIMITED AMENDMENT. Except as modified by this Amendment and subject to 

Paragraph 3, above, all other terms and conditions of the Agreement, as amended by this 
Amendment No. 1, remain in full force and effect.   
 
This Amendment is executed on and shall become effective this 24 day of January, 2023, at 

Palos Verdes Estates, California. 
 

 
 

CITY OF PALOS VERDES ESTATES   CSG CONSULTANTS, INC. 
 
 
 
____________________________________ By: __________________________________ 
Jim Roos, Mayor    Its: 
 
ATTEST: 
 
____________________________________ 
Kylynn Chaney, City Clerk 
 
APPROVED AS TO FORM: 
 
 
_____________________________________ 
Trevor Rusin, City Attorney 
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EXHIBIT A:  PROPOSAL 
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Executive Summary 

This proposed scope work will respond to the April 12, 2022 comment letter from the State Department 

of Housing and Community Development (HCD).  

The total proposed fee for this scope is $49,765.00 

The following assumptions and exclusions apply: 

Assumptions: 

1. The City will coordinate with CSG regarding housing-related programs as outlined in HCD’s 

comment letter dated April 12, 2022. 

2. CSG will hold one-hour maximum bi-weekly meetings with City staff, the City Attorney and/or 

the Ad Hoc Committee via Zoom, Teams or other virtual platform during the initial drafting stage 

and to coordinate on program development. In the event of additional HCD comments, CSG will 

hold one-hour maximum bi-weekly meetings with City staff, the City Attorney and/or the Ad Hoc 

Committee via Zoom, Teams or other virtual platform during the editing stage leading up to 

document resubmittal.  

3. CEQA compliance for housing element program implementation will be subject to an IS/MND or 

other at the time of future implementation (rezoning or other).  

4. The final draft response to HCD’s April 12, 2022, comments will be complete within 6 weeks of 

execution of this contract amendment. The draft response will include one redline and one 

clean version of the Housing Element update. This scope assumes 1 admin draft and 1 final 

admin draft prior to the final draft to be approved by City Council and submitted to HCD. 

5. CSG will address up to two additional rounds of comments from HCD following submittal of the 

final draft. Each responsive draft will be prepared within 4 weeks of receipt of each set of 

comments.  

6. The City will be responsible for updates to the City website, including information and activities 

related to the Housing Element update. 

7. The City will be responsible for all notices related to public outreach activities and public 

hearings. 

8. This proposal does not guarantee HCD certification of the Palos Verdes Estates Housing Element, 

or a determination of substantial conformance of the PVE Housing Element by HCD, however it 

does include transmittal of one final adopted Housing Element update and up to two 

subsequent amended Housing Element updates, if further HCD comments received. CSG will 

make every effort to respond to HCD’s comments, however CSG cannot anticipate future HCD 

comments. 

Exclusions: 

1. Program Implementation: This scope excludes implementation of any proposed program 

included in the draft Housing element update. 

2. Zoning Text Amendments: this scope excludes Zoning Text Amendments to implement the 

Housing Element update.  
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3. Any coordination or attempted coordination with HCD in conflict with the activities and 

programs proposed in this scope.  

4. Correspondence, written or verbal, with outside agencies, groups, residents, or activists 

opposing the draft Housing Element update or any of its proposed programs.  

5. Response to HCD comments in excess of two rounds in response to the draft responding to 

HCD’s April 12, 2022, comments. 

6. CEQA compliance for housing element program implementation. 
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Cover Letter 

October 27, 2022 

Sheryl Brady 
Interim Community Development Director 
City of Palos Verdes Estates 
340 Palos Verdes Dr W 
Palos Verdes Estates, CA 90274 

Re: City of Palos Verdes Estates Housing Element – Response to HCD comments, dated April 12, 2022 

Dear Ms. Brady, 

CSG Consultants Inc. (CSG) has prepared a revised scope of work to respond to the comment letter from 
the California Department of Housing and Community Development (HCD), dated April 12, 2022, in an 
effort to obtain HCD certification for the City’s Housing Element Update or a determination of 
substantial conformance of the PVE Housing Element by HCD. This proposal does not ensure or 
guarantee HCD certification or a determination of substantial conformance of the PVE Housing Element 
by HCD.  

To aid the City and the City’s representatives on how the CSG contract amendment proposal is 
structured, we are providing a chronological description of the events that led to the scope and fee in 
our original contract and the need for a contract amendment.  

On October 28, 2021, CSG was asked by the City’s Community Development Director (CDD) at the time, 

Brianna Rindge, to complete the City of Palos Verdes Estates (City) Housing Element and Safety Element 

Updates. The City’s previous Housing Element Update (HEU) consultant prepared a draft and cancelled 

his contract without notice and prior to receiving HCD’s comments. This draft was submitted to HCD on 

October 5, 2021. 

Ms. Rindge indicated that the City was having trouble identifying a replacement consultant to complete 

the HEU and pursued CSG to assist the City with completion. CSG was expressly assured by Ms. Rindge 

that all components of the draft HEU, including the electronic sites inventory, were completed by the 

previous consultant. CSG was also informed that the first draft HEU adequately addressed HCD’s 

requirements of the 6th Cycle Housing Element update and included Programs to that would satisfy all 

necessary housing-related policies in compliance with HCD’s requirements. As stated previously, CSG 

was also promised a copy of the required Electronic Sites Inventory.1  Based on and in direct reliance 

upon these representations, CSG agreed to proceed. 

In order to meet HCD’s timelines, CSG’s contract would need to be prepared and fast-tracked for 

consideration by the City Council for approval prior to receiving HCD’s comments, which would not 

received by the City until December 3, 2021. Since CSG was informed that the required housing policies 

and programs were already established in the draft HEU submitted to HCD on October 5, 2021, CSG’s 

scope did not include the creation of new housing policies and programs to promote the production of 

new housing. 

                                                           
1 It was not determined until months later that the e-sites inventory could not be provided by the City. 

DocuSign Envelope ID: 76DD80FD-49DD-40CB-8B1A-87E826444BC2



5 

The CSG contract for the Housing Element Update and Safety Element Update was approved by the City 

Council on November 23, 2021.  The City then received HCD’s comments to the October 5, 2021 HEU on 

December 3, 2021. HCD’s letter contained extensive comments and indicated that the City’s proposed 

HEU lacked the required housing-related policies and programs to promote the production of new 

housing. 

Despite HCD’s extensive comments and the need to propose new housing-related policy for the HEU, 
CSG did not request a budget augmentation to address this expanded scope at that time. From 
approximately December, 2021 to January, 2022, CSG coordinated with City staff to respond to each of 
HCD’s comments. During this process, CSG proposed document revisions and housing-related Programs 
aimed at satisfying the housing requirements mandated by HCD.  

Despite CSG’s efforts, many of the proposed revisions and Programs were ultimately rejected by the City 
(via the former CDD) as they would require fundamental changes to Development Standards and CC&R’s 
dictated by the City’s Homeowners Association. CSG was expressly told to avoid any revisions that would 
require changes to the City’s CC&Rs and avoid using any terminology related to rezoning. CSG worked 
diligently to quickly create alternative Programs and revisions that would be acceptable to the City while 
still attempting to satisfy HCD’s requirements. 

The revised draft HEU was approved by the Planning Commission on January 18, 2022, and adopted by 

the City Council on January 25, 2022. Note that Ms. Rindge was out on medical/stress leave by the time 

the draft went before the City Council. Ms. Rindge never returned to her position and stopped 

responding to CSG email. 

The January 25, 2022 version of HEU was submitted to HCD immediately following Council adoption. On 
April 12, 2022, the City received an extensive comment letter from HCD indicating that the HEU fell 
short of their requirements and would require revisions and Programs to promote the production of 
new housing.  

It is clear that HCD certification (or a determination of substantial conformance of the PVE Housing 
Element by HCD) cannot be achieved unless the Housing Element Update contains Programs for certain 
housing-related policy changes and failing this, it is not possible for CSG to move forward with its 
services. Specifically, in order to complete the remaining work, the City will need to coordinate with CSG 
regarding these Programs for housing policy-related changes within the HEU document, which include, 
but are not limited to the following:  

• A Program to rezone sites to accommodate/accelerate housing.  

 Identification of additional sites for inclusion in the Housing Sites Inventory to meet the 
requirements of Affirmatively Furthering Fair Housing (AFFH). 

• A Program to intensify development standards to accommodate/accelerate housing (i.e., 
allowing greater height, reduced setbacks, reduced parking, etc.).  

• A Program to promote and incentivize accessory dwelling unit (ADU) production, which includes 
amending the City’s ADU ordinance to come into compliance with State law.  

• A Program to promote and incentivize lot consolidation. 
 
As we have discussed, HCD cannot complete its work and certify the document without the required 
Programs and CSG is in no position to transmit a final housing element to HCD if such Programs for 
policy changes are not included in the Housing Element Update.  
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Furthermore, prior to entering into its agreement with the City and in reliance on the City’s promises, 

CSG was expressly assured that the City would provide CSG with the electronic sites inventory that was 

reportedly prepared by the previous consultant. CSG again requests that the electronic sites inventory 

be provided prior to commencement of this next work effort since CSG again cannot move forward 

without this information. Thereafter, and after satisfactorily addressing the additional issues identified 

herein, CSG will be able to coordinate preparation of responses to HCD.  Please advise at your earliest 

convenience how you wish to proceed.  

 

Sincerely,  

Cyrus Kianpour, PE, PLS 
President, CSG Consultants, Inc. 

 

 

  

DocuSign Envelope ID: 76DD80FD-49DD-40CB-8B1A-87E826444BC2



PROPOSAL TO THE CITY OF PALOS VERDES ESTATES 

HOUSING ELEMENT UPDATE – REVISED SCOPE OF SERVICES 

7 

Amended Scope of Services  
Our revised scope of services is as follows and updates/supplements CSG’s previous scope of services: 

Housing Element Update (Amended Scope of Work) 
A. Review and Revision 

a. Review the previous element to evaluate the appropriateness, effectiveness, and 

progress in implementation, and reflect the results of this review in the revised element. 

(Gov. Code, § 65588 (a) and (b).) 

i. CSG will provide additional quantitative and qualitative evaluation regarding 

effectiveness of previous programs, policies and related actions in meeting 

housing needs of special populations. – 

1. This task shall include a review of the appropriateness of the housing 

goals, objectives, and policies in contributing to the attainment of the 

stated housing goal; the effectiveness of the Housing Element in 

attaining community housing goals and objectives, and the City’s 

progress in implementing the Housing Element. 

ii. CSG will draft a memorandum, which will include the following information : 

1.  (i) an evaluation of the status, effectiveness, and appropriateness of 

the current housing policy programs and identify any barriers to 

implementation;  

2. (ii) a comparison of the identified goals from the adopted Housing 

Element to actual accomplishments during the plan period; 

3.  (iii) an evaluation of the existing Housing Element in relation to 

current State housing laws and identify any omissions or deficiencies. 

Note that CSG’s evaluation will need to expressly and candidly address 

the shortcomings in the previous programs and policies which were 

largely ineffective in meeting the needs of special populations. 

B. Housing Needs, Resources and Constraints 

a. Assessment of Fair Housing: Conduct an assessment of fair housing to include complete 

outreach, identification, and prioritization of contributing factors to fair housing issues 

and goals and actions sufficient to overcome patterns of segregation and foster inclusive 

communities free from barriers that restrict access to opportunity.  

i. CSG will conduct additional community outreach specifically targeting 

potentially marginalized populations. Outreach will include: 

1. Public meetings, 

2. Surveys, 

3. Newsletters/fliers 

a. The City will coordinate with CSG regarding additional 

outreach efforts 

ii. CSG will expand on the assessment of Fair Housing:  

b. Sites and Affirmatively Furthering Fair Housing (AFFH): Analysis demonstrating whether 

sites identified to meet the regional housing need allocation (RHNA) are distributed 

throughout the community in a manner that affirmatively furthers fair housing.  – 
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i. The sites identified in the draft inventory are concentrated in two areas of the 

City, therefore the current draft is unable to demonstrate that identified 

housing sites are distributed throughout the community.  

1. In coordination with the City, CSG will identify additional sites in other 

areas of the City, such as religious facilities, underutilized parking 

areas, and/or other areas, such as R-1/SFD areas;  

a. The City will coordinate with CSG regarding addition of sites to 

the inventory, such as religious facilities, underutilized parking 

areas, and/or other areas, such as R-1/SFD areas.  

2. The revised draft currently does not adequately address all income 

categories of identified sites with respect to location, the number of 

sites and units, and how they affect the existing patterns for all 

components of the assessment of fair housing (e.g., segregation and 

integration, access to opportunity), including isolation of the RHNA by 

income group. The distribution of sites exacerbates conditions. CSG 

will create a program for anti-displacement strategies to mitigate 

exacerbations.  

a. The City will coordinate with CSG regarding the proposed anti-

displacement program. 

c. Housing Costs: Include multiple data sources for current rental market conditions.  

i. CSG will further describe rent prices and rental information from multiple data 

sources. 

d. Accessory Dwelling Units (ADU): To support Accessory Dwelling Unit assumptions, a 

multi-year analysis of the City’s Annual Progress Report (APR) would be conducted as 

well as analysis to include recent permitted units and inquiries, resources, incentives, 

and other relevant factors would be utilized to compile projections. ADU programs 

would be implemented to monitor the production and affordability of ADUs and make 

adjustments as appropriate within a specified time period if assumptions are not met.  

i. CSG will reevaluate forecasted ADU production based on prior trends 

ii. CSG will propose a program to monitor the production and affordability of 

ADUs.  

e. Sites Identified in Prior Planning Periods: Clarify sites used in prior planning periods 

and include a program as appropriate to rezone sites and permit housing development 

by right pursuant to statutory requirements.  

i. CSG will clarify which sites were identified in prior planning periods.  

f. Small Sites: Include a small sites analysis to demonstrate the potential for lot 

consolidation.  

i. We will conduct an analysis of the potential for lot consolidation and will 

recommend a program to incentivize/promote lot consolidation as it is 

probable that lot consolidation is unlikely without such incentives.  

1. The City will coordinate with CSG regarding language within the 

housing element update that incentivizes/promotes lot consolidation. 

g. Non-vacant Sites: Include a methodology for nonvacant sites that demonstrates the 

potential for additional development in the planning period. The methodology would 
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consider factors such as the extent to which existing uses may impede additional 

residential development, development trends, market conditions, and regulatory or 

other incentives or standards to encourage additional residential development on these 

sites. The inventory would also describe whether the use is operating, marginal, or 

discontinued, and the condition of the structure and describe any expressed interest in 

redevelopment. 

i. The housing element relies upon nonvacant sites to accommodate more than 

50 percent of the RHNA for lower-income households. The Housing Element 

update must make findings based on substantial evidence that the existing use 

of each site is not an impediment and will likely discontinue in the planning 

period. While the resolution of adoption includes the appropriate findings, 

any changes to the analysis should be reflected in future re-adoption of the 

element.  

1. The draft inventory includes sites containing uses that may be unlikely 

to discontinue in the next planning period. If CSG cannot make 

findings based on substantial evidence that the identified sites are 

likely to be redeveloped as housing, these site(s) will be eliminated 

from the inventory and replaced with sites that have a higher 

probability of redevelopment. As stated previously, we suggest adding 

sites with a higher redevelopment potential to the inventory (parking 

areas, etc.   

a. The City will coordinate with CSG regarding the inclusion of 

additional sites to accommodate housing. This may include 

religious facilities, parking areas, or other sites, such as R-

1/SFD areas. 

h. Zoning for a Variety of Housing Types:  

i. Emergency Shelters: The zoning code must adhere to emergency shelters 

parking requirements pursuant to AB 139 (Chapter 335, Statutes of 2019) 

which requires only sufficient parking to accommodate all staff working in the 

emergency shelter, provided that the standards do not require more parking 

for emergency shelters than other residential or commercial uses within the 

same zone. If not, code must be amended.  

1. The City will coordinate with CSG regarding a code amendment to 

provide only sufficient parking for emergency shelters. 

ii. Manufactured Housing: The City's zoning code must allow and permit 

manufactured housing in the same manner and in the same zone(s) as 

conventional or stick-built structures and must be permitted and subject to 

the same development standards that a conventional single-family residential 

dwelling on the same lot would be subject to. If not, code must be amended.  

1. The City will coordinate with CSG regarding a code amendment to 

allow manufactured housing in the same manner as convention SFD. 

iii. Electronic Sites Inventory: Note that the City had expressly informed CSG that 

the electronic sites inventory had already been prepared by the previous 

consultant and CSG relied on this representation in proceeding forward. 
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However, CSG has not been provided with a copy of the report. Therefore, CSG 

must prepare the electronic sites inventory.  

iv. Maps of Sites: CSG will create a general Map of sites clearly indicating their 

location. 

i. Land Use Controls: The element must identify and analyze all impacts of relevant 

land use controls for potential constraints on the cost, supply, timing, and certainty 

of housing. Specifically, the element must analyze the height requirement of 35 feet 

and two stories in mixed-use zones and multifamily parking requirement for one-

bedroom units as potential constraints on housing supply, affordability, and ability 

to achieve maximum allowable densities. Based on the outcomes of this analysis, 

the element should include a program to address and remove or mitigate identified 

constraints on housing. 

i. CSG will propose a program to modify restrictive development standards, such 

as increasing the City’s 35-foot height limit to 40 feet, reducing parking 

requirements, and any other constraints imposed by the CC&Rs.  

1. The City will coordinate with CSG regarding these proposed 

development standard revisions. 

j. Housing for Persons with Disabilities: While the element identifies how community care 

facilities serving six or fewer persons are permitted, it must describe and analyze how 

community care facilities serving seven or more persons are approved including any 

approval findings. 

i. PVE does not permit community care facilities for 7 or more persons. CSG will 

creating a program to modify zoning language to permit such facilities.  

1. The City coordinate with CSG regarding code revisions to permit care 

facilities for 7 or more persons. 

k. Zoning, Development Standards and Fees: The element must clarify compliance with 

new transparency requirements for posting all zoning, development standards and 

fees on the City’s website and add a program to address these requirements, if 

necessary.  

i. CSG will coordinate with the City to create a program update the website 

and including information regarding all zoning, development standards, 

and fees. This website update will be described in the element.  

1. The City coordinate with CSG regarding a program to update the city 

website to include all zoning, development standards, and fees. 

l. Processing and Permit Procedures: The element must describe and analyze the 

City’s permit processing and approval procedures for single family and multifamily 

developments. The analysis must evaluate the processing and permit procedures’ 

impacts as potential constraints on housing supply and affordability.  

i. CSG will evaluate the processing and permit procedures impacts as potential 

constraints on housing supply and affordability. CSG will create a program to 

streamline the permit review and approval process.  

1. The City will coordinate with CSG to create a program to streamline 

the permit review and approval process. 
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m. Requests for Lesser Densities: As noted in the prior review, the element must 

analyze any requests to develop housing at densities below those anticipated in the 

sites inventory. 

i.  CSG will describe the process and analysis for any requests to develop 

housing at densities below those anticipated in the sites inventory, including 

evaluating any hindrances and adding or modifying programs as appropriate.  

n. Persons with Disabilities: While the element briefly describes some information on 

persons with disabilities, it must also provide a discussion of resources available, 

including existing housing and services for people with disabilities  

i. PVE currently does not have any resources available for persons with 

disabilities, including existing housing and services for people with disabilities. 

CSG will propose a program to provide such resources.  

1. The City will coordinate with CSG to create a program to create 

resources and services for people with disabilities. 

C. Housing Programs: Identify actions that will be taken to make sites available during the 

planning period with appropriate zoning and development standards and with services and 

facilities to accommodate that portion of the city’s or county’s share of the regional housing 

need for each income level that could not be accommodated on sites identified in the 

inventory completed… …without rezoning… (Gov. Code, § 65583, subd. (c)(1).) 

a.  The element does not include a complete site analysis. Based on the results of a 

complete sites inventory and analysis, the City may need to add or revise programs 

to address a shortfall of sites or zoning available to encourage a variety of housing 

types.   

i. As stated previously CSG will enhance/augment the element’s site analysis. 

We anticipate additional and revised programs to address a shortfall of sites 

or zoning available to encourage a variety of housing types. The analysis will 

describe the city’s governmental and nongovernmental constraints, and will 

revise and add programs and address and remove or mitigate any identified 

constraints. (combined with Sites and Affirmatively Furthering Fair Housing 

(AFFH)) 

1. The City will coordinate with CSG to development program(s) to 

remove governmental and non-governmental constraints to housing 

production. 

b. Promote and affirmatively further fair housing opportunities by conducting a complete 

assessment of fair housing.  

i. CSG will add and modify programs to include goals and actions that promote 

fair housing and would address housing mobility enhancement, new housing 

choices, affordability in high opportunity areas, place-based strategies for 

community preservation and revitalization and displacement protection. – 

(combined with Sites and AFFH) 

1. The City will coordinate with CSG to development program(s) that 

promote fair housing, addresses housing mobility enhancement, new 

housing choices, affordability in high opportunity areas, place-based 
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strategies for community preservation and revitalization and 

displacement protection. 

c. Program 7 (Encourage ADUs): HCD’s prior review found the element must include 

programs to establish incentives for the creation of ADUs. In response, the element 

explains ADUs will be exempt from Neighborhood Compatibility Review. This 

process appears to be a discretionary process that is not allowed by ADU law.  

i. CSG understands that the City’s ADU program is not compliant with state 

law. CSG will propose a program to revise the city’s ADU ordinance to come 

into compliance with State law (i.e., remove requirements for any 

discretionary action). 

1. The City coordinate with CSG regarding a program to revise the ADU 

ordinance to come into compliance with State law. 

D. Quantified Objectives: HCD’s prior review found the element should include rehabilitation 

and conservation objectives. In response, Table V-1 includes a row for these objectives with 

a target of zero in the eight-year planning period. However, the element must include some 

target higher than zero and reflective of the community’s needs for the planning period. 

Please see HCD’s prior review for additional information. 

a. CSG will coordinate with the City to determine a target to quantify objectives for the 

number of housing units, by income level, that can be constructed, rehabilitated, and 

conserved over a five-year time frame.  

E. Public Participation: Local governments shall make a diligent effort to achieve public 

participation of all economic segments of the community in the development of the housing 

element, and the element shall describe this effort. (Gov. Code, § 65583, subd.(c)(9).) 

a. The element was not revised to address this finding. Please see HCD’s prior review 

for additional information. 

i. CSG proposes an additional public participation effort. This effort will strive to 

reach all economic segments of the community. (combined with AFFH 

outreach) 

F. California Environmental Quality Act (CEQA) compliance: The Housing element update is 

subject to CEQA. The Housing element will be subject to a CEQA exemption. CSG will file a 

Notice of Exemption with the County of Los Angeles. 

G. Public Hearings 

a. CSG will attend up to three (3) public hearing before the City Council. We will assist in 

preparing and delivering a PowerPoint presentation, drafting staff report language, 

and responding to questions at the public hearings. 

Assumptions: 

9. The City will coordinate with CSG regarding all proposed housing-related programs as outlined 

in HCD’s comment letter dated April 12, 2022. 

10. CSG will hold one-hour maximum bi-weekly meetings with City staff, the City Attorney and/or 

the Ad Hoc Committee via Zoom, Teams or other virtual platform during the initial drafting stage 

and to coordinate on program development. In the event of additional HCD comments, CSG will 

hold one-hour maximum bi-weekly meetings with City staff, the City Attorney and/or the Ad Hoc 
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Committee via Zoom, Teams or other virtual platform during the editing stage leading up to 

document resubmittal.  

11. CEQA compliance for housing element program implementation will be subject to an IS/MND or 

other at the time of future implementation (rezoning or other).  

12. The final draft response to HCD’s April 12, 2022, comments will be complete within 6 weeks of 

execution of this contract amendment. The draft response will include one redline and one 

clean version of the Housing Element update. This scope assumes 1 admin draft and 1 final 

admin draft prior to the final draft to be approved by City Council and submitted to HCD. 

13. CSG will address up to two additional rounds of comments from HCD following submittal of the 

final draft. Each responsive draft will be prepared within 4 weeks of receipt of each set of 

comments.  

14. The City will be responsible for updates to the City website, including information and activities 

related to the Housing Element update. 

15. The City will be responsible for all notices related to public outreach activities and public 

hearings. 

16. This proposal does not guarantee HCD certification of the Palos Verdes Estates Housing Element, 

or a determination of substantial conformance of the PVE Housing Element by HCD, however it 

does include transmittal of one final adopted Housing Element update and up to two 

subsequent amended Housing Element updates, if further HCD comments received. CSG will 

make every effort to respond to HCD’s comments, however CSG cannot anticipate future HCD 

comments. 

Exclusions: 

7. Program Implementation: This scope excludes implementation of any proposed program 

included in the draft Housing element update. 

8. Zoning Text Amendments: this scope excludes Zoning Text Amendments to implement the 

Housing Element update.  

9. Any coordination or attempted coordination with HCD in conflict with the activities and 

programs proposed in this scope.  

10. Correspondence, written or verbal, with outside agencies, groups, residents, or activists 

opposing the draft Housing Element update or any of its proposed programs.  

11. Response to HCD comments in excess of two rounds in response to the draft responding to 

HCD’s April 12, 2022, comments. 

12. CEQA compliance for housing element program implementation. 

See fee schedule on the following page. 
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Fee Schedule 

H O U S I N G  E L E M E N T  U P D A T E  –  P R O J E C T  

Review the previous element to evaluate the appropriateness, effectiveness, and progress $2,360 

Assessment of Fair Housing $4,640 

Additional AFFH Outreach $4,900 

Sites and Affirmatively Furthering Fair Housing (AFFH) $10,840 

Housing Costs $310 

Accessory Dwelling Units (ADU) $1,950 

Sites Identified in Prior Planning Periods $310 

Small Sites $2,105 

Non-vacant Sites $4,060 

Emergency Shelters $155 

Manufactured Housing $155 

Electronic Sites Inventory $3,375 

Maps of Sites $310 

Land Use Controls $4,155 

Housing for Persons with Disabilities $465 

Zoning, Development Standards and Fees $940 

Processing and Permit Procedures $940 

Requests for Lesser Densities $640 

Persons with Disabilities $155 

Encourage ADUs $3,050 

Quantified Objectives $1,940 

City Council Hearing (1) $2,010 

Total Revised Housing Element Update Fees $49,765 

Out-of-scope work, such as additional meetings, will be billed on an hourly basis, subject City approval. 
CSG’s fee schedule is provided in the table below.  

PERSONNEL / ROLE HOURLY RATE 

Planning Technician $135 

Assistant Planner $145 

Associate Planner $155 

Senior Planner $165 

Principal Planner $180 

Planning Manager $190 

Planning Director $200 
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All hourly rates include overhead costs including, but not limited to, salaries, benefits, Workers 
Compensation Insurance, travel and office expenses. Overtime work will be billed at 1.5x the hourly rates 
indicated in the table above. On each anniversary of the contract start date, CSG will initiate a rate increase 
based on change in CPI for the applicable region. CSG will mail an invoice every month for services 
rendered during the previous month. 
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