ORDINANCE NOQO. 13-704

AN ORDINANCE OF THE CITY OF PALOS VERDES ESTATES TO
REMOVE THE CITY CLERK DUTIES FROM THE FINANCE
DIRECTOR, TO TRANSFER CITY ASSESSOR’S DUTIES TO THE
FINANCE DIRECTOR, AND AMENDING PALOS VERDES ESTATES
MUNICIPAL CODE SECTIONS 2.10.020 AND 3.04.020

The City Council for the City of Palos Verdes Estates does ordain as follows:

SECTION 1: Section 2.10.020 of the Palos Verdes Estates Municipal Code is amended to
delete Paragraph A and re-letter the powers and duties of the finance director to read in its
entirety as follows:

2.10.020 Powers and duties.
The finance director shall have the following powers and duties:

A. The administration of the financial affairs of the city, under the direction of the ¢ity manager;
B. Assisting the city manager in the preparation and administration of the annual budget;
C. The maintenance of a general accounting system for each of the departments of the city;

D. The supervision and responsibility for the control of the expenditures of all moneys, and the
audit of all bills, invoices, payrolls, demands or charges;

E. The preparation and presentation to the city council, through the city manager, of a monthly
statement of receipts and disbursements of funds, in sufficient detail to show the exact financial
condition of the city; and at the end of each fiscal year, a summary statement of receipts and
disbursements by departments and funds, including opening and closing fund balances in the
treasury;

F. The supervision of the maintenance of current inventories of all city property by all
departments of the city;

G. The maintenance of an internal audit of all city income and revenues, prescribing such receipt
forms, procedures and methods as may be necessary to determine that all receipts are properly
accounted for and transmitted to the city treasurer;

H. The preparation and maintenance of accurate current records of all accounts receivable of the
city, based on pertinent data received from the respective departments of the city, and the making
of timely billings of all such account receivables;

I. The planning, organizing and direction of the daily activities of the finance department,
including payroll, employee benefits, accounts payable, purchasing, billing and collection,
licensing, data processing, internal auditing and related activities;



J. The management of the safety and risk control function of the city; and

K. The performance of such other duties and the exercise of such other powers as may be
delegated to the finance director by the city manager.

SECTION 2: Section 3.04.020 of the Palos Verdes Estates Municipal Code is amended to read
in its entirety as follows:

3.04.020 Finance director to assume city assessor’s duties.

From and after the effective date of Ordinance No. 3, codified in this chapter, all duties other
than the assessing of the property of the city or municipal corporation theretofore performed by
the city assessor shall be transferred to and be performed by the finance director of Palos Verdes
Estates, or such other officer as the city by ordinance determines, and all duties other than the
collection of taxes theretofore performed by the city tax collector shall be transferred to and be
performed by the chief of police, or such other officer as the city by ordinance determines.

SECTION 3: The City Clerk’s office is directed to certify the passage and adoption of this
Ordinance; cause it to be entered into the City of Palos Verdes Estates’ book of original
ordinances; make a note of the passage and adoption in the records of this meeting; and, within
fifteen (15) days after the passage and adoption of this Ordinance, cause it to be published or
posted in accordance with California law.

SECTION 4: This Ordinance will take effect on the 31st day following its final passage and
adoption.

PASSED, APPROVED, AND ADOPTED this 22™ day of October, 2013.

Ellen Perkins, Mayor Pro Tempore

ATTEST:

Z/W/ﬁmmm

Office of the City Clerk
(seal)

APPRO%TO E

Christi Hogin, City Aftorney




STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES ) SS:
CITY OF PALOS VERDES ESTATES )

I, Vickie Kroneberger, Executive Assistant/Deputy City Clerk for the City of
Palos Verdes Estates, California, do hereby certify that the foregoing Ordinance 13-704
was regularly introduced and placed upon its first reading at a regular meeting of the City
Council on the 8th day of October, 2013, and that thereafter, said Ordinance was duly and
regularly adopted and passed by the City Council of the City of Palos Verdes Estates at
its regular meeting of the City Council on the 22nd day of October, 2013, by the
following vote, to wit:

AYES: COUNCILMEMBERS: Perkins, Bird, Humphrey and Rea

NOES: COUNCILMEMBERS: None

ABSENT: COUNCILMEMBERS: Goodhart
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Vickie Kroneberger,
Executive Assistant/Deputy City Clerk



STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES ) ss: AFFIDAVIT OF POSTING
CITY OF PALOS VERDES ESTATES )

In compliance with State laws of the State of California, and on the 23rd day of October,
2013, the following:

ORDINANCE 13-704

was posted by Vickie Kroneberger, in three places in the City of Palos Verdes Estates to wit:

The City of Palos Verdes Estates City Hall Outside Bulletin Board
The City of Palos Verdes Estates City Hall Council Chambers Bulletin Board

The Malaga Cove Library

SUBSCRIBED AND SWORN TO before me this __23rd day of ___October, 2013

Vickie Kroneberger, Exec. Asst./D%puty City Clerk

Notice No.:  N13-39
POSTED: October 23, 2013



